PRYC

Facilities Request Form
Date of Event:
Time of Event:

Name of Group and Group Leader:

Group Leader Address

Street:
City:
State/Zip Code:


Telephone Information

Home:
Work:
Cell:
Fax:

Room Request


Field House

Aux. Gym

Preschool Class (2)

Large Mtg. Room

Preschool Class (4)
Computer Room


Preschool Hall

Preschool Class (1)
Preschool Class (3)

P    Pavilion/Field

Activity Description:
Set-up/Clean-up Time Needed (15 min. allotted between rentals):
Equipment Needed:

Total Amount Due:  $

I, the undersigned, understand that I am responsible for all actions, behavior, and damages of my group.  I agree to assume all responsibility, including financial, for my group’s behavior.  As an appointed officer of my group, or as an individual inviting persons to an activity of my origination, I agree to release the PRYC, its officers and agents, from any and all liability in the event of injuries arising out of participation by any group member.  I will see that all members participating in the rental are aware of the same.

I also understand the cancellation policy, which states that a $20.00 handling fee will be charged should the event be cancelled with 24 hours notice.  If the event is cancelled with no notice, I am responsible for the full rental fee.
Finally, I understand that FULL payment is due prior to the event in order to secure the facility; this payment must be received during the hours of 9:00am – 3:00pm, Monday through Friday.

Payment method:
Cash
Check (#               )
Credit Card
Credit Card Information:

Visa
M/C
Amer. Express

Credit Card Number:


Expiration Date:

Signed:




Date:

(Signature and date required for ALL requests)

*An additional janitorial fee will be added if deemed necessary.

